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Pearson International Vocational Qualification Approval Form


· For new centres: this form should be submitted after the visit and training by the Pearson Centre Approval Officer has taken place.
· You will need to use the information gathered in training to develop 2 assignment briefs as specified in Section 3.14.
· For centres already approved, applying to deliver additional qualifications: You will need to submit only one assignment brief as specified in section 3.14
· Before completing this form, please read the guidance notes.  By completing this form, you are confirming that you have read and understood the content of the guidance notes.
· This form should only be completed electronically.
· You should be supported by your regional representative in the completion of the approval application process.  However, by completing this form you recognise that the basis for qualification approval is as set out in this form and that the regional representatives have no authority to derogate from the standards applicable to centres approved to offer Pearson vocational qualifications.

Please do not complete this form without first talking to your Pearson regional representative

	Name of Pearson regional representative supporting this application
	     



Section 1: Centre Details

	Centre/Organisation name
	     
	Centre number
	?

	Address type
	

	Address line 1
	     

	Address line 2
	     

	Address line 3
	     

	Town
	    
	District/Province
	     

	Postcode/Zip code
	     
	Country
	    

	Website address
	     

	Telephone no
	     
	Fax no
	     



	Are you subject to any educational inspections
	
	Inspected by
	     



	Do you have centre/qualification approval with another Awarding Organisation?  
	

	If ‘Yes’ please supply the name of the Awarding Organisation
	    



Centre Contacts

	Applicant:
	     
	Email
	?

	The person submitting the form for Centre Approval                          Phone No.  +………………..

	Examinations Officer:
	   
	Email
	     

	The person responsible for learner administration                              Phone No.  +84613……..

	Quality Nominee:
	     
	E-Mail
	 

	The person with overall responsibility for quality assurance                Phone No.  +84613……

	Head of Centre
	     
	E-Mail
	 

	The person with overall accountability for centre operation                Phone No.  +84613…..





	Has Centre Recognition been declined or withdrawn by Pearson or another Awarding Organisation?  
	

	Has the centre had sanctions at level 3 or above from the tariff of sanctions set out in the NVQ Code of Practice 2006 (or equivalent) applied by Pearson or another Awarding Organisation?
	

	Has the head of centre, key management or key members of the assessment team (see guidance document for definitions of these roles) worked at a centre where centre/qualification approval has been declined or withdrawn by Pearson or another Awarding Organisation within the last 5 years?
	

	
If ‘Yes’ to any of the above please supply the name of the Awarding Organisation and give the dates when this occurred.  Please supply addition information for the reasons for refusal/removal/application of sanctions.


	Name of Awarding Organisation
	    
	Date of refusal/removal
	NA

	Please supply additional information below

	    



	Do you intend to work with other centres and or organisations? 
	[bookmark: Dropdown3]
	If yes, please attach further details including the name and address of such organisations, whether they have centre/qualification approval with another Awarding Organisation, and the nature of the proposed co-operation with the other centre/organisation.

	

	Do you have a certain type of client to whom you will, or propose to, provide Pearson qualifications, for example a particular type of organisation, or persons who work in a particular sector?
	
	If yes, please provide further details (please refer to the guidance document)

	Please provide further details below

	Yes, we do intend to work with West College Scotland at College Square, Queens' Quay Clydebank, G81 1BF. They have been delivering the HND Level 4, 5 and 6 for 400 qualifications including Mechanical Engineering, Elelctrical Engineering, Welding Technology, Manufacturing, Airport Services, Etc. Our co-operation presently is to develop curriculum for training engineering programmes and especially Airport Services providing workforce for Long Thanh Airport in the future.
Besides, we have been cooperating with City & Guilds (United Kingdom) for training Level 5 Advanced Technician Diploma in Engineering Qualifications including Mechanical Engieering, Electrical and Electronic Engineering. And we also cooerate with AWS (America) for training Welding Technology programme. 



Please note that you have an ongoing obligation to request approval from Pearson in writing of any additional locations used during the term of your centre approval.  Failure to do so may result in withdrawal of centre approval.




[bookmark: Qualificationsapplied]Section 2: Qualification & delivery staff details

Qualification 1

	Type
	
	Qualification No.
	     

	Level(s)
	  
	Qualification title
	     

	Qualification pathway
	     

	Assignment
	
	External Assessment
	

	Language of assessment
	     

	Registrations (Year 1)
	     
	Registrations (Year 2)
	     
	Start date
	     

	Method of delivery
	



	Qualification delivery staff details

	Name
	Trainer
Lecturer
	Assessor
	Internal Verifier
	Staff Development
	CV
	Authenticated Certificates
(available for inspection)

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	



Qualification 2

	Type
	
	Qualification No.
	     

	Level(s)
	Level 5
	Qualification title
	     

	Qualification pathway
	     

	Assignment
	
	External Assessment
	

	Language of assessment
	English

	Registrations (Year 1)
	15
	Registrations (Year 2)
	30
	Start date
	2017

	Method of delivery
	



	Qualification delivery staff details

	Name
	Trainer
Lecturer
	Assessor
	Internal Verifier
	Staff Development
	CV
	Authenticated Certificates
(available for inspection)

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	h
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	    
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	







Qualification 3

	Type
	
	Qualification No.
	     

	Level(s)
	    
	Qualification title
	B

	Qualification pathway
	     

	Assignment
	
	External Assessment
	

	Language of assessment
	English

	Registrations (Year 1)
	     
	Registrations (Year 2)
	     
	Start date
	     

	Method of delivery
	



	Qualification delivery staff details

	Name
	Trainer
Lecturer
	Assessor
	Internal Verifier
	Staff Development
	CV
	Authenticated Certificates
(available for inspection)

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	



Qualification 4

	Type
	
	Qualification No.
	     

	Level(s)
	     
	Qualification title
	     

	Qualification pathway
	P

	Assignment
	
	External Assessment
	

	Language of assessment
	English

	Registrations (Year 1)
	     
	Registrations (Year 2)
	     
	Start date
	    

	Method of delivery
	



	Qualification delivery staff details

	Name
	Trainer
Lecturer
	Assessor
	Internal Verifier
	Staff Development
	CV
	Authenticated Certificates
(available for inspection)

	 
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	







Qualification 5

	Type
	
	Qualification No.
	     

	Level(s)
	     
	Qualification title
	     

	Qualification pathway
	     

	Assignment
	
	External Assessment
	

	Language of assessment
	     

	Registrations (Year 1)
	     
	Registrations (Year 2)
	     
	Start date
	     

	Method of delivery
	



	Qualification delivery staff details

	Name
	Trainer
Lecturer
	Assessor
	Internal Verifier
	Staff Development
	CV
	Authenticated Certificates
(available for inspection)

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	



Qualification 6

	Type
	
	Qualification No.
	     

	Level(s)
	     
	Qualification title
	     

	Qualification pathway
	     

	Assignment
	
	External Assessment
	

	Language of assessment
	     

	Registrations (Year 1)
	     
	Registrations (Year 2)
	     
	Start date
	     

	Method of delivery
	



	Qualification delivery staff details

	Name
	Trainer
Lecturer
	Assessor
	Internal Verifier
	Staff Development
	CV
	Authenticated Certificates
(available for inspection)

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	

	     
	
	
	
	
	
	







Section 3: Qualification approval criteria

You have a continuing obligation to ensure that, at all times during the term of your approval by Pearson, you meet all Qualification Approval Criteria for each qualification you have approval for.  You must inform Pearson if any of the answers to the questions below change.  Failure to do so may result in withdrawal of Centre Recognition and/or Qualification approval.

Please provide evidence for each set of Qualification Approval Criteria. Enter YES/NO to each statement (this is a requirement for each qualification applied for) and provide a reference so that the evidence can be located in the additional information that you will send with this application form.

	[bookmark: Registration]Registration and learner support
	Y/N
	Centre
reference

	3.1
	Centre is aware of entry restrictions and will ensure learners are recruited with integrity and registered on appropriate qualifications in accordance with individual qualification specifications
	
	     

	3.2
	Routes of progression are identified and made clear to all learners  
	
	     

	3.3
	Centre will identify and provide specialist support that some learners may need e.g. equipment adaptation/policy review
	
	                  

	3.4
	The centre will deliver the qualification without prejudice or bias to any learner or groups of learners
	
	     



	Programme specification (Higher National only)
	Y/N
	Centre
reference

	3.5
	[bookmark: HNSpec]A centre produced programme specification (see guidance document) for each Higher National programme applied for in this application is attached for inspection
	
	     



	[bookmark: Human]Human resources
	Y/N
	Centre
reference

	3.6
	Centre is committed to employ, train and support a sufficient number of appropriately qualified staff to ensure appropriate management, delivery, assessment and quality assurance
	
	     

	3.7
	Systems are in place to ensure ongoing staff development and updating, including a research and scholarly activity policy for staff involved in the delivery of qualifications listed within this application
	
	     

	3.8
	Trainers/Assessors/Internal Verifiers hold the relevant qualifications to deliver units/qualifications as stated by either the programme specification or standards setting body
	
	     

	[bookmark: _Please_provide_details]Please provide details of how you will ensure your staff are trained and updated

	[bookmark: Text1]4     






	[bookmark: Physical]Physical resources
	Y/N
	Centre reference

	3.9
	Centre has ALL the required resources as identified within the specification for those qualifications/units the centre will be delivering
	
	     

	3.10
	Resources for assessment in the workplace or in a realistic working environment  as specified by the standards setting body/specification are robust and made available
	
	     

	3.11
	There is sufficient access to resources available for learners undertaking the qualification
	
	     

	3.12
	The centre has a healthy and safe working environment for learners undertaking the qualification (s) covered in this application
	
	     

	Please provide details of resources in place

	4     





	[bookmark: Assessment]Assessment
	Y/N
	Centre
reference

	3.13
	An appropriate range of assessment methods will be used
	
	     

	3.14
	New centres :2 assignment briefs are attached; 
· one for a core/mandatory unit 
· one for an optional unit 
Centres already approved to deliver at least one qualification; 1 assignment brief is attached
	
	     

	Please provide details of methods of assessment

	4 







	[bookmark: IV]Internal verification
	Y/N
	Centre
reference

	3.15
	The centre will ensure that staff involved in the assessment process fully understand internal verification and that verification of assignment briefs and sampling of assessment decisions will be planned, undertaken, recorded and used to enhance future assessment practice
	
	     



Section 4: Programme Delivery 

	[bookmark: ID]Learners identity
	Y/N
	Centre
reference

	4.1
	The centre will verify learner identification during registration
	
	     

	4.2
	The centre will verify learner identification during the assessment process to ensure authenticity
	
	     

	Please provide more details below

	4 




	[bookmark: Distance]Distance programme delivery
	Y/N
	Centre
reference

	4.3
	The centre will ensure the mode of delivery/assessment for each programme/unit allows distance learning
	
	     

	4.4
	The centre will ensure that there are no in-country restrictions by the regulator or controlling authority which prevent or restrict the delivery of distance learning
	
	     

	Please provide more details below

	4     





	[bookmark: Tech]Technical support
	Y/N
	Centre
reference

	4.5
	Resources are available to sustain the integrity of the central computer infrastructure and there are plans for ongoing maintenance of both hardware and software
	
	     

	4.6
	Appropriate backup systems and contingency procedures are established and in place to minimise disruptions caused by any hardware or software failures and to ensure no learner is disadvantaged
	
	     

	4.7
	The centre will ensure staff involved in the assessment process and learners have access to compatible hardware and software throughout the assessment process 
	
	     

	4.8
	Staff involved in the assessment process and learners will be advised about the technical needs of the mode of study and the support they can expect to receive from the centre
	
	     

	4.9
	Staff involved in the assessment process and learners will receive advice and technical support throughout the length of the programme
	
	     

	Please provide more details below

	4 



Section 5: Secure Live Assessment and Administration 
(if applicable)

	[bookmark: Live]Secure live assessment and administration
	Y/N
	Centre reference

	5.1
	The centre will comply fully with requirements for external assessment as set out for each qualification.
	
	     

	5.2
	There is a clearly identified and specific examinations and invigilation policy that meets Pearson/JCQ requirements.
	
	     

	5.3
	Rooms used for testing are appropriate and meet the examination and invigilation policy.
	
	     

	5.4
	Procedures and facilities that meet Pearson/JCQ requirements are in place to ensure the safe storage and distribution/collection of assessment/test papers before and after assessment has taken place.
	
	     

	5.5
	There are systems and procedures in place to confirm learner identification and to record student attendance during tests.
	
	     

	5.6
	Systems are in place to ensure only authorised members of staff have access to the secure EOL and onscreen test environment.
	
	     

	Please provide more details on the next section





	
Secure live assessment and administration (additional information)

	4     






Section 6: Agreement By Principal Or Chief Executive Or Head Of Organisation/Institution

My organisation will
· Co-operate fully with Pearson.
· Research the need for and obtain, prior to the delivery of any programme, at its own responsibility and expense all necessary licences, permissions or other form of authorisation required to operate as a centre in the jurisdiction in which the centre seeks approval.  Pearson disclaims all liability in connection with and arising from the need for and procurement of or failure to procure any and all such licences, permissions or authorisations.
· Not undertake any activity or advertising that could bring the name of Pearson into disrepute.
· Not use Pearson and or JCQ/Ofqual/SQA/QAA/QQI and other relevant Standards Setting Body name or logos without consent from the owner.
· Not deliver any Pearson approved qualifications at any other address other then that approved, without prior approval from Pearson.
· Adhere to all of Pearson, JCQ/Ofqual/SQA/QAA/QQI and other relevant Standards Setting Body policies and procedures, and terms and conditions for continued Centre Recognition and qualification approval, as amended from time to time, and whether provided in hard copy or made available on the relevant body's website.
· Fully indemnify Pearson for all loss, damage, costs and expenses (including legal fees) caused by my organisation’s breach of the policies and procedures.
· Retain a copy of the centre approval application for the validity of recognition once approval has been granted.
· Fully support Pearson’s centre/qualification monitoring process, including, but not limited to, allowing nominated representatives of Pearson, full access to all relevant records, premises and learners which can include short notice and or unannounced visits.
· Assist Pearson and/or Ofqual/JCQ/SQA/QAA/QQI and other relevant Standards Setting Body in any investigations being conducted by them and provide them with all information or documentation they request as soon as practicable.
· Retain evidence of learner work for a minimum period of 15 weeks following certification of the learner.
· Retain records of assessment and internal verification records for a minimum period of three years following certification of the learner.
· Deliver qualifications in accordance with the law including any relevant Equalities, anti discrimination, Copyright, Freedom of Information Acts and Data Protection laws.
· Operate required internal/external assessments in full accordance with Pearson and JCQ/Ofqual/SQA/QAA/QQI and other relevant Standards Setting Body policies and procedures.
· Monitor, review and evaluate our operations, policies and procedures and keep auditable records.
· Monitor the approval and accreditation period for all of the qualifications approved and seek re-approval as and when required.
· Commit sufficient managerial and other resources to allow it to efficiently and effectively undertake the delivery of Pearson qualification(s).










I confirm
· My organisation or key members of the management/assessment team have not previously been involved with a centre which has had centre recognition/qualification approval withdrawn by any Awarding Organisation, nor had sanctions at level 3 or above from the tariff of sanctions set out in the NVQ Code of Practice 2006 applied by Pearson or another Awarding Organisation, other than as set out above in section 1.
· No material supporting this centre approval has been plagiarised. I confirm that any material supporting this application that is the intellectual property of another person or organisation is used with the express permission of that person or organisation.
· We are fully committed to employ, train and update sufficient number of appropriately qualified staff to ensure appropriate management, delivery, assessment and quality assurance as per qualification requirements.
· My organisation will commit sufficient managerial and other resources to allow it to efficiently and effectively undertake the delivery of Pearson qualification(s).
· The roles, responsibilities, authorities and accountabilities of the assessment and verification team across all sites are clearly defined, allocated and understood.
· We will promptly make available records, information or documents associated with the delivery/review of the qualification(s) and allow Pearson and or Ofqual/SQA/QAA/QQI or other relevant officials access to such materials, records, premises and learners which can include short notice and or unannounced visits.
· We will keep confidential the names and contact details of Pearson and or JCQ/Ofqual/SQA/QAA/QQI and other relevant personnel.
· We will implement the agreed equal opportunities access and fair assessment policies and procedures.
· Students/Learners are located within the Country as stated in section 1 and that we will not deliver Pearson qualifications across international borders/overseas without prior written authorisation from Pearson.
· Information supplied to Pearson for the purposes of registration and certification will be complete, accurate and fully comply with Data Protection and Freedom of Information Acts, learners will also be informed of their registration and certification status.
· The assessment procedure will be open, fair and free from bias.
· Pearson will be notified of any changes, or Adverse Effects which put at risk my organisation’s ability to meet the centre approval criteria.
· Pearson will be notified immediately of any changes to my organisation which materially affect the way in which we conduct business, including but not limited to a change in the management or ownership of the organisation, and changes to the sites at which qualifications are provided.
· If we require further guidance or assistance from Pearson in respect of the provision of Pearson qualifications in accordance with our obligations set out in this application form and/or Pearson, JCQ/Ofqual/SQA/QAA/QQI and other relevant Standards Setting Body's policies and procedures, and terms and conditions for Centre Recognition, as amended from time to time, we will inform Pearson immediately in writing of the same.
· My organisation will forward to Pearson a copy of all complaints received, which are not resolved by my organisation within 28 days of receipt, and co-operate with Pearson in respect of any action Pearson needs to take to resolve such matters.
· If any of the matters I have agreed to on behalf of my organisation, as set out in this Section 4, changes, I will immediately notify Pearson in writing of the same.
· My organisation consents to Pearson sharing information relating to my organisation with Ofqual and other awarding organisations, as it sees fit
Financial
· My organisation will comply with Pearson’s terms and conditions for payment of invoices.
· I understand that approval of a qualification by Pearson does not imply or guarantee that it will be supported by public funding bodies.
· I understand that as part of the centre approval process Pearson may undertake a credit check.
· I understand that in exceptional circumstances, Pearson may withhold Learners’ certificates from the centre if Pearson reasonably determines that this is a necessary and proportionate measure in the event of a debt owed to Pearson by the Centre.



Approval
· I understand that Pearson has the right to refuse centre/ qualification approval without giving reasons as to their decision.
· I understand that there is no right of appeal against approval decisions.
· I understand that my centre will be asked by Pearson on an annual basis to confirm that, unless as previously notified to Pearson, there have been no material changes that would affect Centre Recognition or qualification delivery.
Disputes
· I agree that this application, any subsequent Centre Recognition and qualification approval, and all aspects of the relationship between the applicant and Pearson (together the "Agreement") are governed by and shall be construed in accordance with English law.
· My organisation submits to the exclusive jurisdiction of the English courts for all purposes relating to and in connection with the Agreement or its subject matter (including its formation, enforceability, validity and interpretation).
· I agree that if any provision of the Agreement is or becomes, or is declared by any competent court or body to be, illegal, invalid or unenforceable under the law of any jurisdiction this shall not affect or impair the legality, validity or enforceability of the remaining provisions of the Agreement.
· My organisation will notify Pearson in writing of any issues or concerns it has in respect of Pearson or its representatives promptly or within 1 month of becoming aware of such issues by completing the online complaints form available at www.edexcel.com/complaintsandfeedback.
· I agree that, following Centre Recognition, if any dispute arises in connection with the Agreement (other than in respect of a decision by Pearson to withdraw Centre Recognition for reasons set out below), the parties' respective representatives shall meet together as soon as reasonably possible, and in any event within 2 months of the dispute first being notified, and seek to resolve the dispute and agree any necessary action, and if the dispute cannot be settled by such discussions, the dispute shall be referred to mediation before a mutually agreed mediator, or if such mediator cannot be agreed, by a mediator appointed by CEDR.
· I note that nothing in the Agreement limits Pearson's liability for death or personal injury resulting from Pearson's negligence or fraud.
· I agree that Pearson's aggregate liability in respect of any loss or damage suffered by my organisation and arising out of or in conection with the Agreement, whether in contract, tort (including negligence) or for breach of statutory duty or in any other way, shall not exceed the amount of the fees actually paid to Pearson under the Agreement.
· I understand that Pearson will not be liable for any loss of profits, business or opportunity, any loss of goodwill or reputation, or any indirect or consequential loss or damage suffered or incurred by my organisation or any third party arising out of or in connection with the Agreement.
· I understand that this application constitutes the entire agreement and understanding between the parties and supersedes all previous agreements between the parties relating to its subject matter. I acknowledge that, in signing this application, that I do not rely on and shall have no right or remedy in respect of any assurance, statement, warranty or representation made (whether innocently or negligently) of any person, including a Pearson regional representative, but note that nothing in this paragraph excludes Pearson's liability for fraud.













Withdrawal of Approval 
· I understand that Pearson reserves the right to withdraw Centre Recognition and or qualification approval if Pearson considers, in its absolute discretion, that:
· my organisation fails to continue to meet the Centre Recognition and or qualification approval Criteria or quality is otherwise not maintained
· there is any breach of, failure to comply with, Pearson’s centre policies and procedures
· my organisation remains inactive for 1 year or more
· qualifications remain inactive for 1 year or more
· continued approval would bring examination/assessment systems into disrepute or otherwise harm or potentially harm Pearson's reputation.
· any of the matters set out in this application form are or become incorrect and Pearson has not been informed in writing of such a change and/or such a change is not acceptable to Pearson.
· my organisation fails to comply with any of the obligations I have agreed to on behalf of my organisation as set out in this Section 4.
· an insolvency event has occurred, including, but not limited to, circumstances where:
· my organisation suspends, or threatens to suspend, payment of its debts, is unable to pay its debts as they fall due, admits inability to pay its debts or is deemed unable to pay its debts within the meaning of section 123 of the Insolvency Act 1986.
· my organisation commences negotiations with its creditors with a view to rescheduling any of its debts, or makes a proposal for or enters into any compromise or arrangement with its creditors.
· a petition is filed, notice is given, a resolution is passed, or an order is made, for or in connection with the winding up of my organisation.
· an application is made to court, or an order is made, for the appointment of an administrator, a notice of intention to appoint an administrator is given, or an administrator is appointed to my organisation; or
· my organisation fails to pay Pearson's invoices within 30 days of such invoices falling due.
· I understand that Pearson reserves the right to notify other Awarding Organisations of such actions.


	I understand the responsibilities of a Pearson recognised centre delivering Pearson Vocational Qualifications and have reviewed the application and fully agree to the above terms
	

	[bookmark: Signature]*Signature of Head of organisation
	     

	Print name
	     

	Position within organisation
	     

	Date of submission
	     



*Signature or your email address will be accepted as confirmation of your agreement

Pearson reserves the right to decline Centre/Qualification Approval





FOR PEARSON USE ONLY

Pre submission endorsement

	
Sponsor details
	

	A. I confirm the centre fully understands the requirements for Pearson centre recognition and the responsibility associated with delivering Pearson vocational qualifications
B. I confirm the centre is fully aware of the approval process
	

	C. Centre has no finance, certification blocks or sanctions applied that affect this application
	

	Name
	     
	Date
	     

	Email address
	     

	Phone number
	     

	Region
	
	Closest airport to centre
	[bookmark: _GoBack]SG International Airport

	Additional information to support the application

	4The ....... has experience delivering Higher Education; Undergraduate, Postgraduate and Doctorate Degree.



Pre review checklist

	
Pre review checklist
	

	Qualifications identified in section 2 are currently accredited qualifications
	

	An appropriate person within the organisation has signed the declaration
	

	A minimum number of assessor/IVs have been identified for the qualification(s) applied for: (2 – BTEC. 3 – NVQ)
	

	An appropriate number of CVs have been supplied by the centre 
(please see above)
	

	Assignment material/supporting documentation has been supplied by the centre 
	

	Internal Verification (IV) material/supporting documentation has been supplied by the centre
	

	Centre produced specification is attached (HND/HNC only)
	

	Name
	     
	Date
	     




Once complete please submit the application and all supporting documentation to:  InternationalVQapproval@pearson.com


FOR PEARSON USE ONLY

	Qualification Reviewer Details

	Name 
	     
	AA number
	     

	Initial review date
	     
	Further evidence (1)
	     

	Further evidence (2)
	     
	Further evidence (3)
	     



	Qualifications contract to review

	Qualification viewed
	Comments 

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     



Qualification approval criteria

	Registration and learner support
	Met
Y/N

	3.1
	Centre is aware of entry restrictions and will ensure learners are recruited with integrity and registered on appropriate qualifications in accordance with individual qualification specifications
	

	3.2
	Routes of progression are identified and made clear to all learners  
	

	3.3
	Centre will identify and provide specialist support that some learners may need e.g. equipment adaptation/policy review
	

	3.4
	The centre will deliver the qualification without prejudice or bias to any learner or groups of learners
	

	Qualification Reviewer comments

	     






	Programme specification
	Met Y/N

	3.5
	A centre produced programme specification (see guidance document) for each Higher National programme applied for in this application is attached for inspection
	

	Qualification Reviewer comments

	     



	Human resources
	Met Y/N

	3.6
	Centre is committed to employ, train and support a sufficient number of appropriately qualified staff to ensure appropriate management, delivery, assessment and quality assurance
	

	3.7
	Systems are in place to ensure ongoing staff development and updating, including a research and scholarly activity policy for staff involved in the delivery of qualifications listed within this application
	

	3.8
	Trainers/Assessors/Internal Verifiers hold the relevant qualifications to deliver units/qualifications as stated by either the programme specification or standards setting body
	

	Qualification Reviewer comments

	     





	Physical resources
	Met
Y/N

	3.9
	Centre has ALL the required resources as identified within the specification for those qualifications/units the centre will be delivering.
	

	3.10
	Resources for assessment in the workplace or in a realistic working environment  as specified by the standards setting body/specification are robust and made available
	

	3.11
	There is sufficient access to resources available for learners undertaking the qualification
	

	3.12
	The centre has a healthy and safe working environment for learners undertaking the qualification (s) covered in this application
	

	Qualification Reviewer comments

	     



	Assessment
	Met Y/N

	3.13
	An appropriate range of assessment methods will be used
	

	3.14
	New centres have supplied; 2 assignment briefs 
· One for a core/mandatory unit
· One for an optional unit 
Already approved centres have supplied; 1 assignment brief
	

	Qualification Reviewer comments

	     





	Internal verification
	Met Y/N

	3.15
	The centre will ensure that staff involved in the assessment process fully understand internal verification and that verification of assignment briefs and sampling of assessment decisions will be planned, undertaken, recorded and used to enhance future assessment practice
	

	Qualification Reviewer comments

	     



Programme Delivery 

	Learner identity
	Met Y/N

	4.1
	The centre will verify learner identification during registration
	

	4.2
	The centre will verify learner identification during the assessment process to ensure authenticity
	

	Qualification Reviewer comments

	     





	Distance programme delivery
	Met Y/N

	4.3
	The centre will ensure the mode of delivery/assessment for each programme/unit allows distance learning
	

	4.4
	The centre will ensure that there are no in-country restrictions by the regulator or controlling authority which prevent or restrict the delivery of distance learning
	

	Qualification Reviewer comments

	     



	Technical support
	Met Y/N

	4.5
	Resources are available to sustain the integrity of the central computer infrastructure and there are plans for ongoing maintenance of both hardware and software
	

	4.6
	Appropriate backup systems and contingency procedures are established and in place to minimise disruptions caused by any hardware or software failures and to ensure no learner is disadvantaged
	

	4.7
	The centre will ensure staff involved in the assessment process and learners have access to compatible hardware and software throughout the assessment process
	

	4.8
	Staff involved in the assessment process and learners will be advised about the technical needs of the mode of study and the support they can expect to receive from the centre
	

	4.9
	Staff involved in the assessment process and learners will receive advice and technical support throughout the length of the programme
	

	Qualification Reviewer comments

	     





Secure Live Assessment and Administration (if applicable)

	Test security and administration
	MET Y/N

	5.1
	The centre will comply fully with requirements for external assessment as set out for each qualification
	

	5.2
	There is a clearly identified and specific examinations and invigilation policy that meets Pearson/JCQ requirements
	

	5.3
	Rooms used for testing are appropriate and meet the examination and invigilation policy
	

	5.4
	Procedures and facilities that meet Pearson/JCQ requirements are in place to ensure the safe storage and distribution/collection of assessment/test papers before and after assessment has taken place
	

	5.5
	There are systems and procedures in place to confirm learner identification and to record student attendance during tests
	

	5.6
	Systems are in place to ensure only authorised members of staff have access to the secure EOL and onscreen test environment
	

	Qualification Reviewer comments

	     






Further evidence requested

	Evidence request 1

	Ref
	Detail
	Date received
	Outcome

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	



	Evidence request 2

	Ref
	Detail
	Date received
	Outcome

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	



	Evidence request 3

	Ref
	Detail
	Date received
	Outcome

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	

	   
	     
	     
	




	Recommendations (these should not prevent approval)

	Ref
	Recommendation
	Timeline

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     

	   
	     
	
	     










	Overall feedback to support your final recommendation

	     



Reviewer’s declaration

	I have carried out a full qualification approval review on the below listed qualifications and have made the recommendations below
	




	Qualifications reviewed

	Qualification viewed
	Final comments 
	Recommendation

	
	     
	

	
	     
	

	
	     
	

	
	     
	

	
	     
	

	
	     
	

	
	     
	



	Reviewer signature
(email address accepted as signature)
	     
	Date
	     



Centre Approval and Risk Management (CARM) authorisation

	The Centre may be granted approval for the delivery of Pearson Vocational Qualifications as listed above
	

	If NO please explain reasons:

	     

	CARM Manager’s name
	     
	Date
	     



Produced by Brett Harries – Vocational Recognition & Approval Manager: Amended by Elizabeth Cr0fts April 21st 2015
Authorised by Sally Peacock – Head of Centre Approval and Risk Management
International Vocational Qualification Approval FormV3– Active from April 21st  2015
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